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SUBJECT: List of Selected Historical Records in 00 (Certral Records, 
Omily), 1953-56 


i. Aw of Merch 1955, when the DD/S fecords Management Staff last 
made @ general survay of the records of the ADts offiees in 00, the 
tetal aceunlation of “les in thet office numbered som 12 different, 
ergeninzed files (or “series"), and about 31 linear feet in bulk (the 
qyaivalent of about |, ldrewer cabinets, (See the RE Staff's "records 
eomtrol schedule” for 00, March 1955, SKCEMT, on which the notes below, 
taken today, were dDased,) The records that cover specifically the 
1953-56 period (that is, those of imediete concern to the Misterical 
Staff) are in general not organised separately from the earlier files. 
Im meat cases, in fact, they go beck to 00's beginnings in 1916, 

2, The List below represents my selection of 00's files (6 series 
im all, about 17 linear feet) which seem (on the basis of the EM 
*gehedule", only) to contain historically significant material for the 
eurrent historical project. The entries below indicate in particular: 

i. ee ee meas en es ene eink ere 
rindi Tipped onl grag B 
2. Whether it covers all or part of perded 1953-56, 
ge Row bulky (or omll) it is; 
What kinds of documents it contains, and. what 
gemerad subjects t Geal withy . 
S. Bow the Mle ds ary and (ia some ceses) how it 
4s indwesd (thet is, what short-cute can we aake use of); 
6. Whether the file is in danger of baing deatrayed as 2 
®temporary* file, before ve have had a chanee to use it. 

3. The records talew deal, of course, not only with 00 in general, 

tat alse comprehensively with the work of ite four major divisions, in 
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In addition, thay doubtless show, in detail, 00's working relationships 
with OCD, with the DD/I's eaveral. production offices, with the 00/P 
effices which required 00's support, and with the IAC menber agencies 
served by 00. 

he Whoever in the Historical Staff will be using this List, os 
® biblicgrephical introduction to 00's history, should be cautioned that 
ths records Listed below, significant and basic as they are, include 
only such files as happaned to be in the 4D's office of 00 as of March 
1955, when the RM survey was made. In particular, the list below does 
pat show (1) whet records, for the period 1953-56, may slready by now 
tewe been destroyed, in secordence with the RM Staff's epproved “schedule"; 
ner (2) what records may by now (or earlier, before March 1955) already 
howe deen retired to the CI. Records Center. The detaile as te the 
Jabter point (item 2) i211 be checked se seen as the Histerical Staff 
has made an inspection of the 00 holdings in thet Center, 

Se Vimally, in addition te the records of the AD's immediate 
affier, this is a reminder thet there are still other 60 files — jarger 
end more numerous for the most part, which were (and are) kept by the 
four component divisions of 00. (Because of the “layering” and "echeloning” 
of vecerds, similar papers senetines appear both in the AD's office snd 
im the 00 divisions.) These divizional files, which are being described 
by me in seperate “memos for record", are as follows: 
le Sovmat Staff (soc memo of May 3, 1957) 

2, Yad {in preparation) 
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records in the office of the 45 
ei FS” 


selected overt sou 
be be sont to Rocerds Center in anmsl blecks, vhen 1 year old, 
Gan’ alae top Benret™ file, separately organized as series Ho. 2). 


»* 19bGedate. 6/10 Hnear foot. Covers activities 


mart: 0, in perticular; a *perament™ fie, on 
. oF fas series No. 8, below.) 


296-5 (only?) 2 linear feat. 


teoljaction Direct! * undated *eurrent® file only}. 
ae Bor a ackas of Foes Ceerh an 00 wy tether TAC 
{other than by CT w= HPC.) Other copies ers sent 


to the 06 diristens ffor aetion) by OCD. 


other 

thin is ‘ded vy 06 as & “per * file 
Se eC a Weck Cheats Cahora amma 
Wieuks when 1. yoar old, 


. “Personnel Losater Card File," 19h6-dete. h/10 linser foot. 
ns ents Covers 22°. 00 perzomel. “wtnective® cards are kept 6 months, 
then destroyed, 


4 ~ RE Staff, OD as ! 25X1A 
#3 ~ 20 
~ Contact Division, 60 
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CASE FILE (DESCRIPTION) INSTRUCTIONS 
Place carc=upright in place of charged out folder 
-RDP84-00H% fRtoho roy sembo_W in returned file folder. 
CHARGE TO DATE 
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FORM NO. {19 REPLACES FORM, 36° 152 
1 AUG 54 WHICH MAY BE USED, 


wAvo TI VWOCOURITULUN? ~ 7 INSTRUCTIONS 
Place card upright in place of charged out folder 


b1sHCdIhaIyGouwZldy in returned file folder, 
CHARGE TO DATE 


Approved For Ralege@ 286 1168/08 : GIAIRBP AW 164RD004 00130002-4 


FORM NO. {19 REPLACES FORM, 36+ 152 
1 AUG 54 WHICH MAY BE USED, | (7) 


25X1A 


aARcK OR COUNTRY(S) ORGANIZATIONS — FUNCTIONS & TOPICS PERSONALITIES DOCUNENT 
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1957 
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UOENTIFICATION OF DOCUMENT (author, form, addressee, title & length) » 
Historical Staff File: Contact Division/OO - Records 


ABSTRACT 


LOCATION: 


HS /HC-161 )- 


This file contains listings of historical records relating 
to the Contact Division for years 1953-1956 prepared by 


rom 2523 


--three listings. 
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SUBJECT s me sé Selected Historical Records of Contact Division, 00 
1953 


REFERENCE: Records Management Staff, "Records Control Schedule® for 
he headquarters (18 May 1954) and for 00/C field offices 
(1; April 1954), both Secret (on file in HM Staffs dopli- 
eates in 0O and in Records Center) 


MEMORANDUM FOR RECORD 


1. As of May 195), the current operating records of 00/C 
headquarters were organized into 16 major series, according to a 
survey made then by the RM Steff (see reference, above). Although 
that survey has not as yet been brought up to date and covers only 
two of the four years of the Historical Staff's current interest 
(1953-56), it probably accounts for most of the recurring types of 
00/C records for the entire 1953-56 period of CIA's history. Unlike 
the RM's later surveys, this early survey did not, however, indicate 
inclusive dates nor volume, but it nevertheless does serve as a 
partial and introductory guide, at least, to 00/C's historical records 
during that period. 

2. Of the 16 record series surveyed, 6 have been selected 
(from an examination by ma, today, of the schedule cited in reference) 
as those most likely to contain historically useful material on the 
1953-56 period of CIA's history. In addition, I have added a summary 
{at the very end, below) of the 00/C field records. 
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3. Most of 00/C's records that appear to me to be historically 
useful are already labelled by the RN Staff as "permanent" records, 
and hence are not in danger of being destroyed. To this extent the 
Historical Staff's evel uations confirm those made by the RM Staff 
three years ago. In other cases, however, a mumber of our selections 
are regarded by RM as "temporary" files, subject. to periedic destruc- 
tion, either directly by 00/C or (after a period of temporary storage) 
by the Records Center. If these temporary records are to be saved, it 
will. be necessary to negotiate with the RM Staff, as aceon as feasible, 


‘toward the end of having a "stop order” placed on those series. 


l. Meanwhile, the list below should also be checked, as soon 
as possible, against the Records Center's actual holdings of the non= 
current segments of the 00/C records, with the immediate objective 
of compliing lists that are historically more complete and also 
accurate enough to permit us to borrow expeditiously thoke itens 
that are specifically pertinent to our 1953@56 historical needs. 

5. Asa further caution sbout the list below, it should be 


_ added that 00/C's history is documented not only in 00/C's ow files 
Seti ee 


{below}, but also (and equally abundantly, it appears) in the central 
records of 00, kept in the AD/'s office, (See my earlier memo on 00 
central records, 3 May 1957.) There are also mmerous pertinent folders 
of correspondence about 00/C and its field activities to be found in 


1 
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the records of other DD/I offices--in particular in those offices which 
00's collection efforts wore serving. (Cross references to some of 
these listings of non-O0 records are included, by way of example, in 
the Historical Staff working file on "00 history, 1953-56.") 


Distribution in 8S working files, 1953-56: 
Orige<="00" folder a ; 


CC, sefiled under RM Staff; Contact Division, 00 


oe ey 


Approved For Release 2001/09/0§E GREADPs4-001 61R000100130002-4 


25X1A 


25X1A 


25X1A | 


Approved For Release 2001/0SEORPFROPs4-00161R0001 00130002-4 


Contact Division, 00 
(Records as of 18 May 195); MME Tx charge, in behalr of 


le "Operational Correspendence Files," undated. Bulk not 
indicated. These files relate broadly to 00/C organization, functions, 
policies, and modes of operation. Included ere Correspondence, 
Organization Charts, T/O's, 00 Administrative Issuances, Semi-annual 
Activity Reports, Instructions to the Fleld Offices, etc. These are 
permanent files to be sent to the Records Center in annual blocks 
when 1 year old. 


2. "Information Report Fille," undated. Bulk not indicated, 
These apparently are sets of Information Reports issued in 
and similar series " of 00/C's reports. 7 

permanent; sent to the Records Center when 2 years old. 


5. “Chrono Files, and Teletype Files,” undated, Bulk not 
indicated. These files which are kept "by all organizational unite" 
in OO/C are “temporary” records to be destroyed when 1 year old. 


7. "Contact and Source Files," undated. Sulk not indicated. 
These files, which are kept by the Index Branch, are case files on 


sheets," “evaluation sheets,” and other papers. anged numerlca. 
by “assigned mumber." This is called a "temporary" Mle but destruc~ 
tion is not "suthorised." Case files inactive for 2 years are to 

be sent to the Records Center, a wenn fe clay 


8. "Guide Requirement Files," undated. Bulk not indicated. 
A “temporary” Pile to be sent to the Records Center in annual blecks 
of inactive cases, 

9. "Specific Requirement” Files, undated, Bulk not indicated, 


This is a "temporary" file sent to the Records Center in annual 
blocks, but destruction is not "authorised." 


«i o« 
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OO/C Field Offices Files 
(Records as of pril 3 in charge) 


Note: This schedule doss not contain a separate listing 
for each O0/C field office but only a composite listing of the 
recurring types of records common to all of them. Whether any 
ef the files below are historically unique or have some other 
special historical significance, not to be found in the 00/C 
neadquarters files, is not clear from this schedule, In any 
case, many, if not most of the records accumlated in the field, 
are duplicated in the central files of 00/C previously listed 
above, The Records Management Staff regards each of the 9 types 
of records below as "temporary" files to be destroyed at periodical 
intervals of varying length, The series selected below might have 
some special or general historical value for the history of ClAs 


1. "Sorrespondence File," undated. Bulk not indicated. 
These are subject files relating to the "internal operation and 
administration of each field office." 


2. "Chrono Files and Teletype Files," ~.wdsatOrd . 


kk. "Contact and Source File," undated. Bulk not indicated. 
These are case files on 00/Cts contacts divided into two sub-files: 
(a) "*X' Sources"=<sources on whom all information is 
forwarded to headquarterss * 
(b) "*¥'. Sources"-=sources on whom information identi - 
fying, the source is not forwarded to headquarters,’ 
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